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4.3.1 Library is automated using Integrated Library Management System (ILMS)

DUPMC is having well established Library as per statutory and regulatory requirements for students
and teaching staff.

e We have Godavari Foundation online library management system, which is developed by our
own software development cell.

e Till date the library management system is partial Automation.

o The library management system was introduced in March 2022 and will be fully automated in
December 2026.

Library automation is the application of ICTs to library operations and services. We used Godavari
Foundation Library Management Software prepared by our own software development team.
The Godavari Foundation LMS provides all the functions related to Library

It is simplifying the various tasks of library such as acquisition of books, cataloguing of books and

issue and return process commonly done in the library.

The library management system allows a library to keep track of all its books, and also manage its
members. Some of the services offered by a library management system include book request by the
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members of the library, and denial or issuance of the request by the librarian.

The system has several modules that serve various functions.

e Master Section
e [ssue Section
# Return Section

* Report Section




LIBRARY COMMITTEE

Date:- 17-12-2024

SR. NAME DESIGNATION SIGNATURE
NO ! -
1 Dr. Prashant Solanke Chair Person (Dean) P
. —y— 1
2 Dr. Shubhangi Ghule Member W
3 Dr. Kailash Wagh Member il
- Dr. Dilip Dekhale Member (
N Vi
5 Dr. Sivaji Sadulwad Member Gl el
6 Mr. Gopal Bhole Librarian —_

Minutes of meeting;:-

1. The Chairperson welcomed the members to the meeting and requested the Librarian to
proceed with agenda.

Minutes of the previous meeting were confirmed.

Proposal to increase the number of books and journals.

To initiate Library learner session for the year 2024 - 25.

Budget allocated for procuring printed books 12 Lakhs (INR).

Budget allocated for procuring printed Journals 15 Lakhs (INR).

Budget allocated for subscription of online Journals 4.5 Lakhs (INR)
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SOP for Library

PURPOSE : To plan and design the procedures for functioning of the Library

SCOPE : Functioning of UG and PG Library

RESPONSIBILITY : Librarian, Assistant Librarian and Supporting Staffs

Library Opening hours The library will be open on all working days (Monday to Saturday)
from 9:00 a.m. to 5:00 p.m.

Availing Library Facility : All bonafide students of the Institute are eligible to become
members of the library. Applications for membership have to be submitted in prescribed
format available at Counter in Library. Library cards will be issued to the members.
Maintenance of Library : The maintenance of Library is done on regular basis by the cleaning
staff. The cleanliness is supervised by Supervisor and Cleaning and maintenance committee of
the institution. Maintenance of Fire Extinguishing Equipment’s at the Library Fire services and
equipment’s are provided by an ESP. The equipment’s are maintained by the outsourced ESP
Library Rules : Library users entering have to enter their details in the library entry register and
show the identity card.

Student should check the condition of the book and get checked at the issue counter.

Student will be held responsible if book is received in damage condition and he/she has to
replace it by a new copy.

Library card and property token not to be misplaced or lost. All losses should be reported to the
librarian.

Library card are non-transferable.

All books or any other reading material should be retuned on or before due date.

Receipt of Books : On receipt of the Books, they are checked for their condition, price and
edition and also the invoice details. After thorough verification, the bills are passed as
requested

Accession : Invoices are arranged chronologically and each book is given a unique number
called Accession number. All details of the books are entered in the Accession Register.
Arrangement of Books and Journals in the storage racks Books are segregated according to the
discipline based on call numbers given, these Books are arranged in racks according to the
subject wise call numbers for easy access and retrieval. Magazines and Journals are arranged

according to the specific discipline.
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o Library Books are issued to the students and staff, Issue and return of books is facilitated
through register. Each UG student is permitted to borrow 2 books at a time for 07 days, and PG
student.

e Maintenance of Files and Registers : Invoice Files are maintained for Books purchased
Subscription Invoices are maintained for Journals and Magazines. Books Accession Register is
maintained for the stock of Books.

e Reprographic Service : Reprographic facility is provided in the library / administrative office.
Maintenance of the reprographic machine is provided by manufacturer.

e Library Advisory Committee Meeting Library Advisory committee Meeting are conducted for
each semester and action plan is carried out for the same \.V/
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